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Town of East Montpelier Selectboard  

40 Kelton Road 

P.O. Box 157 

East Montpelier, VT 05651 

manager@eastmontpeliervt.org 

 

RE: Engagement for Legal Services 

Dear Selectboard Members: 

Thank you for considering the engagement of James W. Barlow, PLC (the “Firm”), to serve as legal 

counsel for the Town of East Montpelier.  The Firm agrees to provide legal advice and representation as 

general counsel to the Town of East Montpelier on matters pertaining to municipal government 

operations, including, but not limited to: review and interpretation of state and federal laws and 

regulations applicable to Town operations; drafting and review of legal instruments including contracts, 

ordinances, regulations, and policies; personnel and employment matters; acquisition and transfer of 

Town property and property interests; land use matters; property tax assessment and collection matters; 

and other matters typically associated with Vermont town government operations (together, “legal 

services”).   

Unless otherwise agreed, legal services specifically exclude services as bond counsel and other special 

legal counsel retained by the Town for specific matters; however, the Firm will assist the Town in the 

selection of special counsel and will work cooperatively with special counsel, as needed, to assure proper 

management of legal issues and matters for the Town.  Legal services may include providing training 

programs to Town boards, commissions, officials, and employees and attending meetings, as requested by 

the Selectboard.  Unless the Town of Calais gives consent, legal services expressly exclude matters 

related to the East Montpelier Fire Department.   

Legal services provided by the Firm will be billed at the rate of $150.00 per hour.  In addition to this 

hourly fee, the Firm will charge the Town, at cost, for miscellaneous expenses such as charges for serving 

and filing papers, courier or messenger service, recording or certifying documents, depositions, 

transcripts, online research, photocopying, and postage.  Photocopy charges are $0.15 per page.  The Firm 

charges at the federal reimbursement rate (currently $0.585 per mile) for mileage.  Attorney travel time to 

the Town is billed at $75.00 per hour.   

Invoices for legal fees and expenses will be rendered monthly and due upon receipt.   If any invoice 

remains unpaid for more than 30 days, the outstanding balance will accrue interest at 12% per annum (1% 

per month) from the billing date until paid in full.    
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The Firm is confident that we can work together in a manner satisfactory to the Town.  However, you are 

free to terminate the Firm’s services at any time.  In addition, and subject to applicable rules of 

professional conduct governing attorneys, in the event we disagree on any aspect of this engagement or 

for other appropriate reasons, including non-payment of fees and expenses, the Firm has the right to 

withdraw from further representation of the Town.  If the Town elects to terminate this agreement, or if 

the Firm elects to withdraw, the Town is responsible for paying the fees and expenses accrued through the 

effective date of the termination of this engagement.   

Assuming the preceding accurately reflects our agreement, please execute and return a copy of this letter 

to me.    Of course, if you have any questions or concerns, please feel free to contact me.  

I look forward to working with you.   

Sincerely,  

 

James W. Barlow, Esq. 

 

Accepted:     Town of East Montpelier 

 

 

Date:_____________________   By:____________________________   

           

Selectboard Chair, Duly Authorized  

 


