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CDBG-DR AWARD CONDITIONS Guidance 

 
This document provides general guidance regarding award conditions. Not all award conditions 
below will be listed in your award letter. If you have a question regarding an award condition in 
your award letter that you do not see listed below, please reach out to CDBG-DR Staff. 
 
1. The Agency will automatically terminate this Award if the Applicant has not met the Award 

Conditions below by March 16, 2026, and has not submitted a written request to the VCDP 
Community Development Board to seek an Award Renewal recommendation to the Secretary.  An 
interim Progress Report will be sent out through the online GEARS system that will be due no 
later than April 15, 2026, to obtain a status update of pending Award Conditions and assist in 
the determination of an Award Renewal if Award Conditions have not been fully met.    
Once the award conditions below have been addressed (supporting documentation uploaded) 
please have the Municipal Authorizing Official change the status of the application to “Award 
Conditions Response Submitted.  This will trigger a review by your CDBG-DR Grants Management 
Analyst, who will follow up with the Grantee if additional information is required.  If award 
conditions are not met by March 16, 2026, the Grantee will need to provide a request seeking an 
extension of the award conditions due date.  The letter needs to include what conditions are 
outstanding and a timeline to meet the award conditions.  The letter can be emailed to your 
CDBG-DR Grants Management Analyst.   
 

2. Prior to the Offer of a Grant Agreement the following documentation must be submitted: 
 

a) Evidence of capacity to manage the project including the Program Delivery responsibilities.   
Please ensure that the Grantee Roles and Capacity page in GEARS is completed and identifies 
the individual(s) who will be responsible for the specific roles identified on the chart.  Please 
add any additional roles that are needed for your project. 

 
b) Evidence of commitment of all Other Resources. This commitment must include an additional 

<$amount> in Other Resources due to a reduction in the amount of CDBG-DR funds awarded, 
or an explanation of the Grantee’s plan to adjust project scope or costs to accommodate the 
reduced CDBG-DR award amount. 
The evidence of commitment is different for different sources of funds. In most cases, firm 
commitment is obtained only after a formal application has been submitted to the funding 
source and funds have been obligated. The following are the most common forms of 
commitment of Other Resources: 
Grants or Loans: For most grants and/or loans from governmental entities or foundations, the 
evidence is usually an award letter with one or more attachments that describe the terms and 
conditions of the award. 
Municipal Funds: The evidence of commitment is usually a letter from the treasurer or 
municipal authority that states the amount of funds being contributed and describes the 
source and authority for those funds. 
Bank Loans: The evidence of commitment is usually a loan commitment letter that 
sets forth the terms and conditions of the loan. 

 
c) Documentation that the project has received its Environmental Release.  

Please upload the Environmental Review Release to the Award Conditions Documents form of 
the GEARS application. 
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d) Documentation that Grantee, Subgrantee, Program Manager, and Consultants have each 
obtained Unique Entity Identification (UEI) numbers from the SAM.gov UEI Request Service 
at https://sam.gov/content/entity-registration, have each registered with the System for 
Award Management (“SAM”) at www.sam.gov, are not listed on the State’s debarment list at: 
http://bgs.vermont.gov/purchasing-contracting/debarment, and shall provide the UEI 
number, evidence of registration, and evidence that the parties are not debarred to the Agency. 
Please upload documentation to the Award Conditions Documents page of GEARS 
showing that registration is active and valid. Documentation is still required if already 
uploaded in the application to demonstrate the grantee’s registration has not lapsed since the 
time of application.  
 

e) Documentation that all necessary Right of Ways and easements have been secured.  
Rights of Way and easements are legal documents. The Grantee should engage legal counsel to 
draft these documents. Once the documents are completed, the Grantee will need to upload 
documentation to the Award Conditions Documents page of the GEARS application. 

 
f) Documentation that all necessary Permits have been identified.  

Please upload documentation to the Award Conditions Documents page of the GEARS 
application. 

 
g) Completion of the Project Performance Measures online forms.  

Please complete the Performance Measures form in the online GEARS application. 
 

h) Modifications to the application budget, if necessary, by adding any new sources and/or 
revising amounts in the BUDGET Form node so the budget total equals the cost estimates. In 
addition, please upload to the AWARD CONDITIONS DOCUMENTS form node a document 
that identifies all budget changes with explanations for each.  If any activity has increased or 
decreased by more than 5%, please explain. 
Any modifications will need to be completed prior to changing status to Grant Award 
Conditions Submitted, otherwise they will be subject to a grant amendment. For Housing 
projects, please ensure that the budget mirrors the most recent Pro-forma for the project. 
 

i) Evidence of written and adopted policies and procedures for Financial Management with 
approval by the Selectboard, Town Manager, and Town Treasurer, or Board of Directors if 
Grantee is a non-municipal entity. 
Please upload documentation to the Award Conditions Documents page of the GEARS 
application. 
 

j) Documentation that the relocation elements required assuring compliance with the URA are in 
place and that relocation activities are consistent with the Grantee’s Anti-Displacement and 
Relocation Plan adopted on <date>.  
You will need to submit documentation of the following: copies of the appraisals of any 
properties to be acquired, and copies of the appropriate notices to the occupants of any 
properties or businesses to be acquired. If some or all of this material was submitted with the 
application, simply let CDBG-DR Staff know. You will not need to resubmit the materials. 

 
k) The Grantee’s Anti-Displacement Plan (ADP) must be uploaded to the GEARS system.  If 

adopted prior to 12/10/2015 a new ADP must be adopted.  If one exists, the Grantee should 
also confirm it is current in terms of its content.  
An ADP is required regardless of whether the project deals with displacement or relocation. 
The only exception is for Planning Grants. Please upload documentation to the Award 
Conditions Documents page of the GEARS application. 
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l) Evidence of documentation of site control.  
Please upload documentation to the Award Conditions Documents page of the GEARS 
application. 

 
m) A copy of the current certificate of liability insurance for the Grantee shall be filed with the 

Agency.   
Please upload documentation to the Award Conditions Documents page of the GEARS 
application. 

 
n) Require Grantee to complete a Subgrantee Financial Monitoring Worksheet that complies with 

Subrecipient Monitoring per the Uniform Guidance.  Only a Municipal staff person can 
complete and be responsible for the Subgrantee monitoring.  
Please upload the completed worksheet to the Award Conditions Documents form of the 
GEARS application. Subgrantee Financial Monitoring Worksheet is attached to this email.   

 
o) Copy of the Grantee’s Municipal Policies and Codes (MP-1) must be uploaded to the GEARS 

online system.  Please note the VCDP updated MP-1 form in May 2023 to be more in 
compliance with HUD requirements. This new form can be found on the Agency’s website 
https://accd.vermont.gov/community-development/funding-incentives/vcdp/forms and will 
need to be adopted.   
The Grantee will need to show evidence of adopted policies by completing the MP-1 Municipal 
Policy and Codes form – this form has been newly updated.  Please upload document to the 
Award Conditions Documents form of the application. 
 

p) Copy of the Grantee’s Organizational Policies and Codes (OP-1) must be uploaded to the 
GEARS online system.  
The Grantee will need to show evidence of adopted policies by completing the OP-1 
Organizational Policy and Codes form. Please upload document to the Award Conditions 
Documents page of the GEARS application. 
 

q) Copy of the Grantee’s Flood Damage and Assistance Affidavit for Duplication of Benefit (DOB) 
and Consent to Release Assistance Information uploaded to the GEARS online system. 
Please upload documentation to the Award Conditions Documents page of the GEARS 
application. 
 

r) Copy of the Grantee’s Urgent Need Certification uploaded to the GEARS online system. 
Please upload documentation to the Award Conditions Documents page of the GEARS 
application. 

 
3. Grantee will be required to perform all necessary tasks to ensure adequate Subrecipient Oversight 

Monitoring per the Uniform Guidance using the Financial Monitoring Worksheet as submitted as 
an Award Condition. Only a Municipal staff person can complete and be responsible for the 
Subgrantee monitoring. 
Please upload documentation to the Award Conditions Documents form of the GEARS 
application. Subgrantee Financial Monitoring Worksheet is attached to this email. 
 

4. Grantee/Subgrantee shall demonstrate compliance with Davis-Bacon reporting requirements, if 
applicable.  
N/A as this language will be written into the Grant Agreement. 

 
5. Grantee/Subgrantee shall demonstrate compliance with Section 3 reporting requirements, if 

applicable.  
N/A as this language will be written into the Grant Agreement. 

https://accd.vermont.gov/community-development/funding-incentives/vcdp/forms


  

 
 

6. Prior to close-out, the Grantee shall provide an Inspection Report and a Certificate of Occupancy 
from the Vermont Division of Fire and Safety that shows that the rehabilitation of <address> 
meets the requirements for Vermont Fire and Building Safety Codes.  
N/A as this language will be written into the Grant Agreement. 

 
7. If the project’s Non-Program Delivery budget comes in under budget, a proportion of the unused 

portion of the total budget (CDBG-DR dollars and Other Resources dollars), shall be returned to 
the Agency.  This proportion will be based on CDBG-DR’s share of the total financing package. 
Although this requirement is included as an Award Condition, there is no action required before 
the Grant will be awarded. If the project comes in under budget, the proportion of funds that must 
be returned will be based on CDBG-DR’s share of the total financing package. The Grantee should 
consult CDBG-DR Staff if their project comes in under budget to calculate the funds that must be 
returned. 

 
8. If the project’s Program Delivery budget comes in under budget, the unused portion shall be 

returned to the Agency.  The expenditure of CDBG-DR funds for Program Delivery relative to the 
expenditure of Other Resources for General Administration must be maintained at the ratio as 
derived from the budget in the Grant Agreement.  The unused CDBG-DR funds budgeted for 
Program Delivery cannot be used for other activities in the Grant Agreement. 
Although this requirement is included as an Award Condition, there is no action required before 
the Grant will be awarded. Grantees should be aware that funds remaining in the General 
Administration budget cannot be used for other aspects of the project. The Condition will be met 
as long as the Grantee does not spend General Administration on any other activities dealing with 
the project. 

 
9. In the event CDBG funds are needed prior to their availability due to VCDP requirements or 

conditions, the Grantee and/or one of the project parties must seek bridge financing to meet any 
expenses that cannot be delayed.  The expenditure of bridge financing must be in compliance with 
VCDP requirements, most notably the environmental review process. 
If the Grantee needs funding prior to their Award being dispersed, they will need to find funding 
on their own. Even though Bridge Financing is not through CDBG-DR, the funds must still be 
spent in accordance with CDBG-DR requirements. 
 

10. Grantee will be required to attend HUD’s CDBG-DR Fraud, Waste, and Abuse Training when 
offered.  
CDBG-DR Staff will contact you regarding the next scheduled Fraud, Waste, and Abuse Training. 


